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GREEN VALLEY RECREATION, INC. 

Request for Proposals  

EAST CENTER POOL REPLACEMENT 

PROJECT #GVR-EC-04-2021 
 

 

 

 

Green Valley Recreation, Inc. (“Organization” aka “GVR”) requests sealed bid proposals from qualified 

commercial pool construction contractors to construct a replacement swimming pool, spa, deck, 

enclosure and all ancillary circulation, filtration and electrical systems at the owner’s 7 S. Abrego Drive, 

Green Valley, AZ, 85614 location. 

 

Copies of the RFP package, including a scope of work, submission requirements and affidavits, may be 

downloaded from the Organization’s website at www.gvrec.org. From the home page menu on the 

right side, click on the News and Info tab and then Bids & RFPs.  Requests for printed copies should 

be directed to the Facilities Department, 1070 S Calle De Las Casitas, Green Valley, AZ 85614, 

Monday-Friday 10:00 a.m. – 2:00 p.m. (telephone 520-625-3440). 

 

Proposals in response to this RFP must be submitted in hard copy and electronic copy in a sealed 

envelope, in accordance with the requirements specified in the RFP.  Submissions should be marked 

East Center Pool Replacement, RFP GVR-EC-04-2101 and delivered to the Facilities Department, 

Green Valley Recreation, Inc., 1070 S Calle De Las Casitas, Green Valley, AZ 85614, no later 

than September 16, 2021 at 2:00 p.m. 

 

Green Valley Recreation, Inc. is an Equal Opportunity Employer.  Employment decisions are made 

without regard to race, color, religion, national origin, sex, ancestry, marital status, age, sexual 

orientation, gender identity, disability, or any other legally-protected characteristic. 

 

The Organization reserves the right to reject any and all proposals in the best interest of the Organization.  

 

The contact person for this solicitation is David Jund, Facilities Director. Telephone: 520-625-3440. 

Email: djund@gvrec.org. 

 

 

 

 

 

 

 

 

 

 

http://www.gvrec.org/
mailto:djund@gvrec.org
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GREEN VALLEY RECREATION, INC. 

Request for Proposals  

EAST CENTER POOL REPLACEMENT 

PROJECT #GVR-EC-04-2021 

 

 

 

 

GENERAL INFORMATION 

Green Valley Recreation, Inc. requests proposals from qualified commercial pool construction 

contractors to construct a replacement swimming pool, spa and deck. Responses to this request are due 

by September 16, 2021 at 2:00 p.m.  The Organization anticipates the project commencing in Q4 2021. 

 

Green Valley Recreation, Inc. is a non-profit organization serving the leisure and social needs of the 

adult retirement community of Green Valley, Arizona which is located 25 miles south of Tucson, 

Arizona on I-19. Green Valley Recreation, Inc. owns and operates one Administrative Offices, Facility 

Management Building, and fifteen Recreation Centers with a total property value of over $30 million. 

Green Valley Recreation, Inc. provides many services and activities to a private membership base of 

over 13,200 households (an estimated 23,000+ individuals). Hundreds of volunteers assist a dedicated 

staff to help operate year-round programs for both active and passive adult lifestyles.  

 

PROJECT DESCRIPTION 

The Organization is replacing the original swimming pool, spa and deck at its 7 S. Abrego Drive location. 

The original pool, spa and deck were constructed in 1963. Differential soil movement under the pool 

caused cracking in the pool. This cracking resulted in leakage beneath the pool. The decision to replace 

the original pool, spa and deck was made. GVR contracted Aquatic Design International to design and 

develop construction documents for the replacement pool/spa, deck and enclosure.  

 

The work scope will be: 

 

1. One swimming pool with a surface area of 2,250sf       

2. One spa with a surface area of 119sf 

3. A pool deck with a surface area of approximately 6,012sf 

4. Circulation, filtration, electrical systems 

5. Enclosure wall, fencing and gates 

6. Deck amenities: shade canopies, deck lighting, etc. 
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BIDS WILL BE DUE: SEPTEMBER 16, 2021 AT 2:00 p.m. 

 

Sealed bids shall be addressed and submitted to: 

GREEN VALLEY RECREATION, INC. 

1070 S. Calle de las Casitas 

Green Valley, Arizona 85614 

 

A.  Bidder can submit the entire bid package hard copy and electronic copy in a sealed envelope.  

Bidder must include any, and all addenda with the bid package or faxed bid proposal.  

Proposals received after the bid date or time may be rejected without consideration.  

Extensions may be granted by permission of GREEN VALLEY RECREATION, Inc 

management only. 

 

B.  The Bidder shall legibly fill out the bid proposal in ink complete with the total and sign the 

proposal. 

 

C.  The Contract included in this bid package will be the contract used for this project.  

 

D.  The Bidder shall complete the list of subcontractors and suppliers and submit with their bid 

packages. 

 

E.  The installation of a community pool as shown on plans shall be bid Lump Sum.  It is the 

contractor’s responsibility to determine all quantities for the items shown on the bid proposal.  

Contractors shall bid all items listed on the bid proposal.  All Contractors shall be required to 

insert their quantities and unit prices in the spaces provided in the bid proposal.  The items 

shown on the bid proposal shall not be considered inclusive of all work to be performed.  

Additional lines are available for Contractors to insert additional items as needed.  The bid 

price shall be a Lump Sum price unless there is a change in the plans after the bid date.  The 

Bidder agrees that the unit prices for the items shown on the bid proposal will be used only 

to establish the value of changes in the scope of work if plan revisions are necessary.   

 

The agrees to guarantee their bid for one hundred twenty (120) days from the project start date of each 

work description as outlined in “Contract Time & Extension.”  A pre-award conference may be held 

with the apparent successful Bidder to review plans, specifications, contracts and the construction 

schedule. 

 

Upon the request of GREEN VALLEY RECREATION, INC., the apparent successful Bidder shall 

submit a list of equipment with rental rates for possible time and materials work. 

 

The bid opening will be private. The Owner or Organization reserves the right to reject any or all bids, 

with or without cause, and to waive technical errors and formalities. The lowest bid may not necessarily 

be accepted.  The Owner or Organization intends to accept the proposal that in their sole judgment best 

serves their interests. 
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SUBMISSION REQUIREMENTS 

Documents to be submitted with Proposal include an original, two copies, and one electronic copy of 

each of the following: 

 

• Bid Proposal Form - An authorized representative who can make a binding commitment for the 

firm must sign the Bid Proposal Form.   

• Information Regarding the Bidder Form, including three references with complete contact 

information for three different pool construction projects completed within the past five years. 

• A written proposal outlining the recommended process and schedule for completing the above 

tasks. 

• A budget for the project based on the tasks listed or proposed.  The budget should clearly indicate 

the cost for distinct parts of the project. 

 

Green Valley Recreation, Inc. is an Equal Opportunity Employer.  Discrimination based on age, race, 

color, creed, religion, national origin, ancestry, disability, marital status, sex, sexual orientation, gender 

identity, or physical characteristic is expressly prohibited.   

 

All materials submitted in response to this Request for Proposals will become the property of Green 

Valley Recreation, Inc.  The Organization agrees, to the extent permitted by law, to hold in strictest 

confidence all material and information belonging to the bidder which it deems to contain confidential 

business or financial information. 

 

Proposals in response to this RFP must be submitted in a sealed envelope containing the name and 

address of the Bidder, in accordance with the requirements specified in the RFP.  Submissions should 

be marked East Center Pool Replacement Project, RFP GVR-EC-04-2021 and delivered to the 

Facilities Department, Green Valley Recreation, Inc., 1070 S Calle De Las Casitas, Green Valley, 

AZ 85614, no later than September 16, 2021 at 2:00 p.m.  

 

REVIEW OF QUALIFICATIONS 

The Organization will review all submissions for responsiveness to this RFP.  The review will consider 

the experience of the contractor, the experience of the contractor; recent work on similar projects; and 

project references. The Organization may request additional information and reserves the right to reject 

any or all proposals as is in its best interest.   

 

AWARD OF CONTRACT 

Bidders may bid only on the entire Project. The Board of Directors of Green Valley Recreation, Inc. will 

select the successful Bidder.  In determining which proposal is best, the Organization will take into 

consideration the bid price and the experience, qualifications, references, responsibility, and current 

availability of the bidder to perform the work. The Organization reserves the right to exercise its sole 

discretion to best serve the interests of the Organization.  Except where the Organization exercised the 

right reserved herein to reject any or all proposals, each Agreement will be awarded on a per unit price 

or lump sum basis, as is in the best interest of Green Valley Recreation, Inc. 
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The successful Bidder shall be required to execute an Agreement in a form satisfactory to the 

Organization, in substantially the same form as attached.  Green Valley Recreation, Inc. reserves the 

right to cancel the Award of the Agreement at any time prior to execution of the Agreement without 

liability on the part of the Organization. 

EXECUTION OF THE AGREEMENT 

The successful Bidder must execute the Agreement within 10 business days after the award and submit 

such other Documents and insurance certificates as required by the Contract Documents. Failure by the 

Consultant to execute the Agreement and submit such other documents as required by the Contract 

Documents shall be just cause for annulment of the Award. 

 

A Bidder may submit only one proposal for the Agreement. More than one proposal from an individual, 

firm or partnership, corporation or association under the same or different names will not be considered 

on any given Agreement and will be considered grounds for disqualification and/or rejection of the 

proposals involved, unless prior approval has been given by the Organization. 

 

INVITATIONS TO SUBMIT PROPOSALS A COURTESY 

This invitation to bid may be sent as a courtesy to known interested parties. The receipt of this request 

for proposals from Green Valley Recreation, Inc. in no way implies that the recipient is a qualified 

Bidder. 

 

INTERPRETATIONS 

All questions about the meanings or intent, discrepancies or omissions of the Contract Documents shall 

be submitted via email to David Jund, Facilities Director, e-mail: djund@gvrec.org by Thursday 

September 16, 2021 at 2:00 p.m. The written responses, including any changes to the RFP, become part 

of the Contract Documents and will be posted on the Organization website as an addendum by 5:00 p.m. 

September 10, 2021.  It is the responsibility of each Bidder to visit the Organization’s website at 

www.gvrec.org from the home page on the right side under the News and Info tab and then Bids & RFPs 

to obtain any addenda or other information regarding the RFP.   

 
SPECIAL CONDITIONS 

Definitions: 

The following definitions shall apply to specifications, contracts, bonds and insurance: 

 

Owner: GREEN VALLEY RECREATION, INC. 

1070 S. Calle de las Casitas 

Green Valley, Arizona 85614 

(520) 625-3440 

 

Pool Engineer:  Aqua Design International 

   7536 N. La Cholla Blvd. 

   Tucson, AZ 85741 

    (520) 219-8929 

 

 

http://www.gvrec.org/
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Electrical Engineer: Electrical Design Associates, Inc. 

           7536 N. La Cholla Blvd. #7536 

           Tucson, AZ 85741 

           (520) 622-2196 

 

Soils:           Western Technologies Inc. 

           3480 S. Dodge Blvd 

           Tucson, AZ 85713 

           (520) 748-2262 

 

 

PLANS AND SPECIFICATIONS 

These plans accompany and are made part of the Project Specifications and Contract Documents. 

 

PROJECT:  EAST CENTER POOL REPLACEMENT GVR-EC-04-2021 

     

      

Title Sheet No. Dated Status 

Pool/Spa Cover Sheet             SP-101 2021-08-13 Final 

Pool/Spa Layout & Keynotes   SP-101 2021-08-13 Final 

 
Pool/Spa Equipment Plan        SP-102 2021-08-13 Final 

Pool/Spa Plumbing Plan          SP-111 2021-08-13 Final 

Pool/Spa Sections                   SP-301 2021-08-13 Final 

Pool/Spa Details                      SP-501 2021-08-13 Final 

Pool/Spa Details                      SP-502 2021-08-13 Final 

Pool/Spa Details                     SP-503 2021-08-13 Final 

Electrical Symbols E0.0 2021-08-13 Final 

Electrical Site Plan E0.1 2021-08-13 Final 

Electrical Demo Plan ED1.0 2021-08-13 Final 

Lighting Plan Pool E1.0 2021-08-13 Final 

Lighting Plan E1.1 2021-08-13 Final 

Power Plan Pool E2.0 2021-08-13 Final 

Power Plan Pool Equipment E2.1 2021-08-13 Final 

 
CONTRACT TIME & EXTENSION  

The work to be performed under this contract is scheduled to begin as outlined below.  The contract time 

shall be as outlined below.  Liquidated damages will be assessed in accordance with section 108 M.A.G. 

Specifications or $1,000.00 per day, whichever is greater, for failure to complete each portion of work 

within the required time plus applicable time extensions.  The work shall not be considered complete 

until the Owner or Organization and governing body accepts project in writing.  

 

  

 

Description                                     Working Days                          Projected Start Date 

Swimming Pool/Spa     180    October 2021 
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The Contractor shall notify the Owner or Organization in writing within 72 hours of any circumstances 

or events that the Contractor believes may justify an extension of time.  Failure to do so may result in 

rejection of the request. 

 

 

TESTING 

The Owner or Organization will provide testing as outlined below: 

 

A testing contractor will provide testing for mass grading, sewer, water, storm drain, dry utility 

construction, including but not limited to concrete, and paving, backfill and pads for amenities, per the 

requirements of the soils report and the governing authority.  

 

Tester shall report any deficiencies immediately to the Green Valley Recreation, Inc. Project Manager. 

Tester will also advise Green Valley Recreation, Inc. construction contractor of results at the time of 

test.   Contractors will schedule testing at least 24 hours in advance. Standard work week is Mon.-Fri.  

6am – 6pm Testing will be scheduled between these times. 

 

 

BID GUIDELINES 

Each Contractor should completely review plans and soils reports prior to submitting a bid.  

Discrepancies by the Contractor will be noted in writing and accompany the bid.  Normal soils 

conditions will be defined as those conditions revealed in the applicable soils report. 

 

All bids must include a schedule with an estimated time to completion.  This will be a determining 

factor when bids are awarded.  Certain jobs may have time restrictions disclosed in the “Scope of Work” 

section of this bid letter.  Note these limits and bid accordingly. 

 

Site must be returned to original condition prior to issuance of final payment, less retention.  Contractor 

must schedule a walk through with a Green Valley Recreation Representative prior to start & 

immediately following completion.  A written record of the walk through will be provided by Green 

Valley Recreation. 

 

Presentation of a bid will confirm that Contractor has visited the site and is satisfied as to the condition 

of the site. 

 

Normal conditions are defined as those conditions revealed in the owner provided soils report (Exhibit 

“A”) attached or as could reasonably expected to be revealed during an onsite reconnaissance of the 

project site. 

 

Contractor agrees to employ only persons possessing the experience and training needed for the 

completion of said work as outlined in the “Scope of Work” and further insures that a “competent party”, 

must also be able to communicate with the Green Valley Recreation Representative, will be in control 

of the site and work at all times while work is in progress.  An emergency contact name and number 

must be provided on 24 hour/7 days a week. 
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Contractor will strictly adhere to all labor and safety laws and regulations while work is in progress, for 

all governing authorities.  

 

Coordination of municipal and private inspections shall be contractor’s responsibility.  All work shall be 

completed in strict conformance with the requirements of all municipal and regulatory agencies.  

Liquidated damages will be assessed as per MAG standards or $1,000.00 per day, whichever is greater.  

All work shall be completed in strict accordance with the plans and specifications or as shown in the 

“Plan Notes” below, or as required by governing municipality whichever is most restrictive. 

 

Contractor will conduct operations in such a manner as to cause no undo hazard to exist. 

 

Contractor shall insure that the general public and all persons affected by the “Scope of Work” are dealt 

with in a courteous manner. 

 

Permits will be obtained by the Organization.  

 

Organization has the right to award all or part of the improvements 

 

Contractors will be responsible to verify that all supervisor personnel have the most recent set of plans 

pertaining to the work being performed.  Any costs for incorrect work performed because the contractor’s 

field personnel had the incorrect plans will be the Contractor’s responsibility.   

 

All work will be performed in strict accordance with the project Contract Documents. 

 

 

GENERAL INFORMATION 

The Contractor shall keep his work area clean at all times.  All waste generated by the Contractor will 

be disposed of away from the site.  The cost of this work shall be included in the Contractors bid. 

 

Work areas not kept clean shall be cleaned by the Organization.  The cost to do this will be deducted 

from the Contractor’s payment. 

 

The Contractor will themselves assess the site and all existing conditions and shall bear the cost of repair 

of any damage to these existing facilities caused by the Contractor.  The Contractor must notify the 

Organization immediately of any damage. 

 

The Contractor is responsible to notify Blue Stake, the town, the city, and / or Pima County before 

beginning work.  The Contractor shall request Blue Stake updates as necessary to keep markings current. 

 

Contractor shall also have all punch list items completed within 10 working days of receipt of punch list 

and notification. 

 

WATER SOURCE 

The Organization shall supply, at their expense, construction water, to be used for dust control, 
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excavation and backfill operations, deliveries, general traffic and incidentals during the construction 

phase.  

 

WORK SCOPE 

The work to be performed under this contract will include the Pool/Spa, Deck and Enclosure as shown 

on the Pool Plans. 

 

Pool water surface consist of one pool with a surface area of 2,250 square feet, and one spa with a surface 

area of 119 square feet. The pool deck surface will be approximately 6,012 square feet inclusive 

 

All of the following items to be included or equivalent – alternates to be discussed for approval 

 

1. Construct swimming pool and ancillary items, including but not limited to pool equipment, 

pumps, electrical equipment plumbing, conduit, pool lighting, deck, deck lighting, enclosure, 

excavation and all other necessary items of the work for a complete useable system. 

 

2. Contractor shall remove, and transport onsite, as directed, the excavated material from the 

pool excavation to stockpile within 2,500lf.   

 

3. Contractor shall coordinate the finished floor elevation of the existing path at the adjoining 

building, the elevation of the deck around the pool prior to installation to ensure that there 

are no resulting steps or unacceptable slope or grades, and that all decks drain in the proper 

direction with no resulting ponding of water on the deck surface 

  

4. Following is a list of other items that must be included: 

 

 

A. Inspections 

a. Submittals per the desire esthetics, building safety, health-county/state. 

b. Contractor shall be responsible for any and all inspections, but not limited 

to all governing municipalities, county and state.   

c. Contractor shall also be responsible to coordinate all testing requirements 

per all governing municipality, including but not limited to compaction tests 

in all areas – excavation, trench backfills, subgrade compaction, concrete 

strength, etc. 

B. Excavation 

a. Layout swimming pool and spa as illustrated per approved pool plan. 

b. Excavate the pool along with associated trenching for electrical and 

plumbing 

c. Excavated materials to be used on site or haul to designated location 

within 2,500lf 

d. Spoils with debris to be hauled away at contractor’s expense 
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e. Final bond beam elevation to be per pool plans with bench mark to be set 

by pool contractor. 

f. Pool will contain step entrance. 

 

C. Plumbing – per Piping Plans 

 

D.  Pumps – per Equipment Plans 

 

E. Shotcrete 

a. Concrete to be 4,000 PSI shotcrete 

b. Swimming pool structure to be reinforced per the pool drawings 

c. Water-curing of shotcrete shell after installation provided by pool contractor 

d. An ACI certified nozzleman (vertical placement) is required for shotcrete 

placement. Provide copy of certification with bid to Green Valley 

Recreation, Inc. 

 

F. Deck Equipment – per Equipment Plans 

 

G. Tile/Interior – per Plans 

 

H. Electrical – per Electrical Plans 

 

I. Equipment and Specialty Items – per Plans 

 

J. Deck Equipment – per Plans 

 

K. Start Up 

a. Per Plans 

b. At end of pool maintenance, pool contractor to provide a meeting with 

owner, pool maintenance personnel to provide any and all manuals, (hard 

copy and digital), containing operations and warranty documents. 

c. At end of training, warranty will start the following business day for 1 

year. 

 

GENERAL SPECIFICATIONS 

 

PROJECT SPECIFICATIONS AND CONTRACT DOCUMENTS  

The Project Specifications and Contract Documents shall include the Bidder’s Information, Special 
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Provisions, Bid Proposal, Contract, Bonds, Insurance, Plans, Addenda, and/or any applicable O.S.H.A. 

standards or regulations. 

 

OWNER’S RIGHT TO CARRY OUT WORK  

If the Contractor defaults or neglects to carry out the work in accordance with the Contract Documents 

and fails within a seven (7) day period after receipt of written notice from the Organization or 

Organization’s Representative to commence and continue correction of such default or neglect with 

diligence and promptness, the Organization or Organization’s Representative may after such seven (7) 

day period without prejudice to other remedies the Organization or Organization’s Representative may 

have, correct such deficiencies.  In such a case, an appropriate Change Order shall be issued deducting 

from payments then or thereafter due the Contractor the cost of correcting such deficiencies, including 

compensation for the Engineer’s additional services and expenses made necessary by such default, 

neglect or failure.  Such action by the Organization or Organization’s Representative and amounts 

charged to the Contractor are both subject to prior approval of the Engineer.  If payments then or 

thereafter due the Contractor are not sufficient to cover such amounts, the Contractor shall pay the 

difference to the Organization.  Items under Clean-up and Disposal of Waste are excluded from the 

seven (7) day notice provision of the contract, and the Owner has the right to exercise this part of 

the contract without prior notice.  

 

PERMITS 

The Organization shall be required to obtain all permits for this project. The Contractor shall advise the 

Organization seven (7) days prior to requiring any construction permits. 

 

SUSPENSION OF WORK 

The Organization reserves the right to suspend all or a portion of the work for any reason.  No additional 

compensation will be afforded the Contractor for any suspension of work.  (Payment for work completed 

prior to suspension shall be paid to Contractor per the items of this contract.) 

 

AS-BUILTS 

The Organization’s Designer will verify the Contractor's work and prepare the as-built drawings.  The 

Contractors shall maintain a set of redlined plans showing any known deviations from the approved 

plans. The Contractor shall provide the redlined plans to the Engineer to assist in the preparation of the 

as-builts. The Contractor shall request verification at least two (2) working days in advance.  Any work 

not within acceptable standards shall be corrected in accordance with the Project Specifications and 

Contract Documents without cost to the Organization.  The cost to have any corrected work verified by 

the Organization's Designer shall be paid by the Contractor. 

 

BONDS 

If requested, the Contractor shall provide a 100% Labor and Material Bond and a 100% Performance 

Bond.  The Contractor will be reimbursed for the cost of the bonds.  

 

TAXES 

The Contractor shall pay all applicable taxes in connection with their work.  A separate line item for 

these taxes is included in the bid.   
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HINDERANCES AND DELAYS 

The Contractor agrees not to make claim for damages for delay in the performance of this contract 

occasioned by any act or omission of the Organization, or any of its representatives, and agrees that any 

subject claim shall be fully compensated for by only an extension of time to complete the performance 

of the work as provided herein. 

 

LOSSES AND DAMAGES 

Any and all loss or damage arising out of the nature of the work to be done or from the action of the 

elements or from any unforeseen circumstances in the prosecution of the work or from any unusual 

obstruction or difficulties that may be encountered in and/or during the prosecution of the work or from 

any casualty whatsoever of every description shall be sustained and borne by the Contractor at their own 

cost and expense. 

 

PAYMENT 

The Contractor shall submit their monthly request for payment on or before the 25th of each month for 

all work completed by the 25th of the month. The Contractor can expect payment on or about the 25th 

of the following month. Contractor will be required to sign an Unconditional Lien Waiver upon receipt 

of payment. Contractor must include copy of purchase order, received with executed contract, with their 

monthly payment request.  The Organization shall have until the 10th of the following month to review 

the payment request and meet with the Contractor for any payment adjustments.  The Organization may 

elect to issue joint checks, and in doing so, this action would be considered payment in full even if the 

Contractor cannot get its subcontractors, suppliers or vendors to sign. Should the Contractor default on 

payment, the Organization reserves the right to pay subcontractors, suppliers, and/or vendors directly for 

any labor, materials, or equipment provided or supplied for this project.  Contractor will be required to 

sign an unconditional lien waiver for the amount of said direct payment.  This amount will be deducted 

from Contractor’s payment.   

 

Ten percent (10%) of each month's pay request shall be held as retention.  Final payment with retention 

will be paid to the Contractor within 45 calendar days of receipt of the acceptance letter from the 

appropriate municipality.  

 

No payment will be allowed for materials on hand. 

Current Contractor conditional lien waivers on the forms provided in Section 6 must be submitted with 

the Contractor’s pay request. 

 

 

All invoices must be addressed as follows: 

 

GREEN VALLEY RECREATION, INC. 

1070 S. Calle de las Casitas 

Green Valley, Arizona 85614 

 

Failure to meet any of the requirements and/or stipulations outlined in the Bid/Contract 

Documents may result in payment delays.  Contractor will be notified in writing of revised and/or 

rejected invoices.  (Samples attached) 
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If Contractor is required to submit subcontractor, supplier, or vendor unconditional lien waivers 

upon receipt of payment, only the forms provided in Section 6 will be accepted.  All others will be 

rejected and payment will be held until this requirement is met.   

 

CHANGE ORDERS 

Contractor to request a change order/variance to the owner for the following: 

 

1. Change of Scope resulting in additional work/additional costs. 

A copy of the Change Order must be submitted to Organization with Contractor’s invoice for any 

additional work within 72 hours of completion of that work.  A separate invoice is required for each 

change order 

 

2. Change of Scope resulting in reduction of work/cost savings. 

 A copy of the Change Order must be submitted to Organization with deductive invoice for any work 

to be deducted from Contractor’s contract or any change that will alter the final product. Any 

proposed cost savings must be included. If the cost savings cannot be determined at the time the 

Change Order is filed, an estimate shall be provided and the actual amount shall be documented and 

submitted within 72 hours of completion of work. 

 

3. Change of Scope impacting schedule/time extensions. 

 A Change Order must be submitted to the Organization with written request for any extension to 

Contractor’s contract within 72 hours after contacting the Organization for approval. 

 

4. Back charges. 

 Any back charge issued by Organization will be followed up with a ‘Notification of Back charge’ 

(sample attached) along with a copy of the RFC form.  Failure to respond to such notice after 48 

hours will be considered acceptance by Contractor. 

 

After Organization receives an invoice for additional work or written instruction for contract deducts 

or extensions, a change order will be issued for Organization approval and forwarded to the Contractor 

for signature. 

 

PRICE INCREASES 

If the period for guaranteed prices expires prior to the actual start of construction of any phase, the 

Contractor shall submit any price increases to Organization at least 45 days prior to the current (at that 

time) start of construction for each phase.  Organization reserves the right to rebid any phase of the work 

subject to a price increase. 

 

STANDARD SPECIFICATIONS AND DETAILS 

Except as otherwise required in these specifications, construction of this project shall be in accordance 

with all Uniform Standard Specification Details, and/or any applicable O.S.H.A. standards or 

regulations. 
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INSURANCE TO BE MAINTAINED BY CONTRACTOR  

The Contractor, at its own expense, shall procure and maintain in full force and in effect during the 

performance of this Contract the following policies of insurance: 

 

1. Statutory Workers Compensation Insurance and Employer's Liability Insurance with limits of 

at least $1,000,000/$500,000/$500,000. This coverage shall include a Waiver of Subrogation 

Endorsement waiving the carrier’s right of subrogation to Green Valley Recreation Corporation 

and its affiliated entities, subsidiaries, partnerships, joint ventures, and limited liability 

companies and its respective directors, officers, partners, agents, employees, volunteers, 

members, and shareholders. 

 

2. Broad Form Comprehensive General Liability providing coverage for Bodily Injury and 

Property Damage covering Premises and Operations, Products and Completed Operations, 

Products Liability, Contractual Liability, Personal Injury, explosions, collapse and underground 

hazards (“XCU”) if underground work is being performed, Broad Form Property limits of at least 

$1,000,000 per occurrence/$2,000,000 aggregate.  This coverage shall include a Waiver of 

Subrogation Endorsement waiving the carrier’s right of subrogation to Green Valley Recreation, 

and their affiliated entities, parents, subsidiaries, partnerships, joint ventures, and limited liability 

companies and their respective directors, officers, partners, agents, employees, volunteers, 

members, and shareholders. 

 

3. Comprehensive Automobile Liability Insurance for all motor vehicles operated by or for 

Contractor, owned and non-owned, with minimum bodily injury liability limits of $500,000 per 

person and $1,000,000 per occurrence and minimum property damage liability limits of $500,000 

or a combined single limit of $1,000,000. 

 

4. A $2,000,000 umbrella; Contractors digging below 5 feet are required to provide an umbrella 

of at least $5,000,000. The umbrella policy must apply to the general liability, auto liability and 

employer’s liability policies. 

 

During the express warranty period referred to in these Contract Documents, the Contractor agrees to 

maintain said Comprehensive General Liability Insurance, including Completed Operations and 

Products Liability coverage.  Organization reserves the right to request additional information to confirm 

Contractor’s compliance with this section, including copies of Contractor’s insurance policies. 

 

Prior to commencement of the work described in this contract, the Contractor agrees to deliver to the 

Organization, without expense to the Organization, certificates from the Contractor's insurance 

companies which shall also certify, when applicable, the following: 

 

1. That each said policy is then in full force, in effect, and the expiration date and limits thereof. 

 

2. That each said policy shall not be canceled or materially changed without thirty (30) days prior 

written notice to Organization. 

 

3. Green Valley Recreation and its affiliated entities, subsidiaries, partnerships, joint ventures, and 
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limited liability companies and its respective directors, officers, partners, agents, employees, 

volunteers, members, and shareholders are named as additional insured under each policy except 

Workers Compensation, by a separate Additional Insured Endorsement, Form CG 2010 1185 or 

its equivalent. 

 

4. That the Organization may have or may procure for its own account non-contributing insurance 

without notice to this insurance company and without prejudice to this insurance.  Any such 

insurance procured by the Organization shall not be called upon for contribution with the insurance 

afforded by this policy.  This policy shall be considered primary insurance as to the Organization in 

connection with the work of the insured arising out of or in connection with its contract with the 

Organization. The certificate shall specifically state that the coverage is both Primary and Non-

contributory. 

 

5. That certificates of insurance are for any and all jobs. 

 

The insurance companies must be acceptable to the Organization and Contractor and have a current A.M. 

Best rating of not less than “A VII” and be authorized to do business in the state of Arizona. 

 

Before the Contractor shall commence work, and before any subcontractor shall commence work under 

any subcontract, the Contractor shall deposit or cause such subcontractor to deposit a certificate with 

Organization evidencing each policy of insurance required above.  Replacement certificates shall be sent 

to the Organization as policies are renewed, replaced or modified. 

If the Contractor is out of compliance with the above stated items and the Organization does not identify 

this fact, the Organization’s failure to find the Contractor out of compliance does not relieve the 

Contractor of their obligations as previously stated. 

 

Any payments otherwise due to the Contractor may be delayed if the insurance certificate on file is 

insufficient or has expired. 

 

CLEAN-UP AND DISPOSAL OF WASTE 

The Contractor shall keep their work area clean at all times. All waste materials shall be removed and 

properly disposed of away from the site.  The cost of this work shall be included in the Contractor's bid. 

 

In the event the site is left unkempt, the Organization retains the right to contract for and deduct direct 

costs from this contract for clean-up. 

 

EXISTING CONDITIONS 

The old pool and spa shell has been removed by the Organization. The Contractor shall make their own 

investigations to familiarize themselves with the project, soil conditions, existing utilities, restrictions 

and problems.   The Contractor shall bear the cost of repair of any damage to these existing facilities 

caused by the Contractor.  The Contractor must notify the Organization immediately of any damage. 

 

The Contractor shall properly notify Blue Stake and the appropriate municipality before beginning work. 

The Contractor shall request Blue Stake updates as necessary to keep markings current. 
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APPROVED EQUALS AND ADDITIONAL ENGINEERING COST 

Plans and Specifications may contain references to "patented or unpatented" equipment and/or materials 

or "approved" equal(s). These references are to establish a standard of equality, finish, appearance, 

performance or to indicate a selection or design based upon compatibility with existing equipment, 

materials, or details of construction inherent to the project design.  These references shall not be 

construed as limiting the selection to a specified item, source or design detail.   The use of an alternate 

or substitute item or source as an approved equal will be permitted subject to the following procedure: 

 

1. Consideration may be given for substitution prior to award of contract if the substitution is requested 

in writing at/or before the pre-bid conference.   Any substitution request after the pre-bid conference 

will not be considered until after the award of the contract. 

 

2. After award and to permit consideration and approval without delaying the work, the Contractor shall 

submit a written request for substitution to the Organization.  The request shall include all 

information necessary for proof of equality and suitability for substitution including benefits, 

engineering design and calculations and detailed plan modifications that may be required by the 

substitution.  The Contractor shall submit additional information and samples when required. 

 

3. The Organization's Designer or appointed representative shall have the right to accept or deny the 

request after review. 

 

4. In the event the Contractor, their suppliers or subcontractors provide equipment or materials different 

than called for in the Plans or Specifications which result in additional engineering design, 

calculations, plan modifications or additional construction costs, the cost of such work shall be paid 

for by the Contractor. 

 

INSPECTION 

The appropriate municipality’s Engineering Department and/or the Organization’s testing laboratory 

shall perform the inspection and material testing.  All work not in conformance with the project 

specifications and Contract Documents shall be corrected at no cost to the Owner. 

 

The Contractor shall coordinate all testing and inspections with the firm or agency performing the testing.  

The Contractor shall notify the appropriate municipality at least 48 hours in advance of construction. 

 

TRAFFIC CONTROL 

Traffic Control will be the Contractor’s responsibility and the cost of any traffic control will be included 

in the Contractor's bid. 

 

Contractors shall follow the requirements outlined in the appropriate municipality’s Traffic Regulations. 

 

DUST CONTROL 

Contractor will be responsible to maintain dust control measures in all areas where work is being 

performed.  Any fines issued by the County, the Environmental Protection Agency (EPA) or other 

Governing Agencies due to the Contractor violating dust control regulations, including the latest 
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regulations adopted and distributed by Governing Agencies as it applies to visible emission, fugitive 

dust sources, track out, control of air contaminants, and abrasive blasting as defined by County Health 

Department or EPA, will be deducted from the Contractor’s pay requests.  

 

Contractor is required to have a Certified Dust Control Coordinator on site during any dust-generating 

operations, including grading, trenching or backfilling. Contractor is also required to monitor all track 

out areas and immediately clean any track out or be subject to a $1,000 fine imposed by the Organization 

and other fines that may be imposed by regulatory agencies. Contractor will be responsible for any legal 

costs associated with a dust control violation.  No extra working days shall be allowed for a violation. 

 

ADEQ SWPPP MANAGEMENT 

Contractor is responsible for compliance with all Federal, State and local including but not limited to 

environmental and sustainability laws, regulations, rules, ordinances, codes, orders, permits, plans, etc. 

with respect to stormwater issues.  Contractor shall be responsible for ensuring all Contractor hired 

personnel, subcontractors and consultants, etc. abide by these laws, regulations, rules, ordinances, codes, 

orders, permits, plans, etc. 

 

Contractor is responsible to monitor their areas and scope of work as well as employees, subcontractors, 

consultants, etc.  Contractor will notify Green Valley Recreation, Inc. immediately of any/ all contact 

made with any/ or all Federal, State or local regulatory agency personnel.  Contractor, if initially 

contacted by any Federal, State or local regulatory agency personnel, shall wait for Green Valley 

Recreation, Inc. personnel to accompany along with the parties on the inspection proceedings. However, 

if Green Valley Recreation, Inc. personnel are not available within a reasonable time period, the 

Contractor shall proceed with accompanying the inspection personnel after notifying Green Valley 

Recreation, Inc. of the impending inspection.  The Contractor shall protect the privacy, processes, 

schedule, activities, etc. of the project environmental aspects and guard against inadvertently or 

purposefully providing information to the agency personnel which may not be correct, complete, true, 

accurate, etc. 

 

 

ORGANIZATION ASSIGNMENT 

Contractor acknowledges and consents to the assignment by the Organization or Organization’s 

representative of the Organization’s right under this contract, together with all extensions, renewals, 

modifications, supplements, or replacements hereto. 
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BID PROPOSAL FORM 

 

PROJECT:  East Center Pool Replacement GVR-EC-04-2021 

Green Valley Recreation, Inc. 

 

 

Green Valley Recreation, Inc. Bid Due Date: September 16, 2021 

Facilities Department Time 2:00 p.m. 

1070 S. Calle de las Casitas  

Green Valley, AZ 85614 

 

 

 

 
 

Name of Bidding Contractor  
 
  

Name of individual authorized to bind the Bidder 
 
  

Address 

 

  

 City, State & Zip 

 

  

Telephone Fax 

 

 

License Number 

  

 

Federal I.D. Number 

 

  

Arizona Sales Tax Number 
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In accordance with the Project Specifications and Contract Documents, the undersigned bidder certifies 

that: 

 

1. They have examined the Contract Documents, site of work and is familiar with the 

conditions to be met, submits the following proposal for furnishing the materials, 

equipment, labor and everything necessary for the completion of the work listed 

including bonds, taxes, insurance, permits and assessments.  The Bidder agrees to 

execute the Contract Documents and furnish the required bonds and certificates of 

insurance for the completion of said work at the locations and for the purpose set forth 

in the Contract Documents. 

 

2. They understand that construction of this project shall be in accordance with all 

applicable building and health codes, and any applicable O.S.H.A. standards or 

regulations. 

 

3. They agree to guarantee their bid prices for a period of one hundred twenty (120) days 

from the bid date. 

 

4. They agree that upon notice of award from Green Valley Recreation, Inc. or its agents, 

they will execute the Contract Documents within seven (7) calendar days. 

 

5. All work shall be completed within the time frame specified in the Special Conditions 

for each phase of work, beginning the day following the starting date specified in the 

Notice to Proceed.  The time allowed for completion of the work includes lead-time for 

obtaining the necessary materials and/or equipment. 
 

6. They agree to guarantee their work for a period of one (1) year after final acceptance. 

 

7. Failure to properly and completely fill in all blanks may be cause for rejection of this 

proposal 

 

8. In submitting this bid, the Bidder certifies that the Bidder does not discriminate on the basis of 

age, race, color, creed, pregnancy, religion, national origin, ancestry, disability, marital status, 

sex, sexual orientation, gender identity, physical characteristic or other unlawful basis of 

discrimination. 

 

The Bidder hereby acknowledges receipt of and agrees their proposal is based on the following addenda: 

 

Addendum Number 
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Contractor   
 
 
       

Signed By: (Contractor’s Authorized Rep.) 
 
 
                               

Title 
 
 
       

Date 

 

 

INFORMATION REGARDING THE BIDDER 

1. Name of Bidder: 

______________________________________________________________________________ 

                                                  (Individual/Firm/Corporation) 

Address: ______________________________________________________________________ 

 

Telephone: ___________________________FAX: ____________________________________ 

 

E-mail Address: ________________________________________________________________ 

 

2. Please provide the following information concerning work that you have done within the last five 

(5) years which is similar to the Bid work. 

 

 

 

 

FOR WHOM            CONTRACT         DATE     CONTACT’S NAME/ 

PERFORMED           AMOUNT  COMPLETED TELEPHONE NUMBER 

  
__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 
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3. Please provide at least three references, including any Arizona non-profit or governmental units or 

agencies for whom you have worked on a similar project.  Include the name and telephone number of 

your contact with each reference. 

__________________________________________________________________________________

__________________________________________________________________________________

______________________________________________________________________ 

______________________________________________________________________________ 

 

4. Identify all subcontractors that you intend to use in performing the work under the Contract and 

specify the work each is expected to perform. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Dated this ___________day of__________________, 2019. 

 

   Name of Bidder: ____________________________________ 

By: _______________________________________________ 

Printed Name: ______________________________________ 

Title: ______________________________________________ 
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GREEN VALLEY RECREATION, INC.  
 

 PROJECT:  EAST CENTER POOL REPLACEMENT GVR-EC-04-2021 
 

 CONTRACT 

 

This agreement made and entered into by and between Green Valley Recreation hereinafter designated 

as the "Owner or Organization" and CONTRACTORS NAME designated as the "Contractor".   

 

WITNESSETH:  That the said Contractor, for and in consideration of the Lump Sum of       and 

     /100 Dollars, ($     ), to be paid them by the said Organization in the manner and at the time 

hereafter provided, and of the other covenants and agreements herein contained and under the penalties 

expressed in the bonds provided hereby agrees for themselves, their heirs, executors, administrators, 

successors, and assigns as follows: 

 

ARTICLE I - SCOPE OF WORK:  The Contractor shall furnish any and all labor, materials, equipment, 

transportation, utilities, services and facilities required to perform all work for the following portions of 

Bid Proposal for Green Valley Recreation, Inc. and to completely and totally construct the same and 

install the material therein for the Organization in a good and workmanlike and substantial manner and 

to the satisfaction of the Organization and under the direction and supervision of the Organization or 

their properly authorized agents and strictly pursuant to and in conformity with project plans, 

specifications and Contract Documents and with such modifications of the same and other documents 

that may be made by the Organization through their properly authorized agents, as provided herein. 

 

ARTICLE II - CONTRACT DOCUMENTS:  Bid Proposal for East Center Pool Replacement, Plans, 

Information to Bidders, Special Conditions, General Specifications, Technical Specifications, any 

applicable O.S.H.A. standards or regulations, and Bid Proposal as accepted by the Organization, on the 

date this Contract is executed by the Organization.  Performance Bonds, Labor and Materials Payment 

Bonds, Certificate of Insurance, and Change Orders, if any, are by this reference made a part of the 

Contract to the same extent as if set forth herein in full.  In the event there are conflicting requirements 

between any of the above items, Contractor shall notify the Organization in writing of such conflict.  The 

Organization shall make a final determination as to which requirements shall control.  The Contractor 

shall not be entitled to any additional compensation based on an Organization’s determination as long 

as such determination is reasonable and the Contractor should have been aware of such conflicting 

requirements at the time of bidding if said Contractor studied all available documents. 

 

ARTICLE III - TIME OF COMPLETION:  The Contractor further covenants and agrees at their own 

proper cost and expense, to do all work as aforesaid for the construction of said improvements and to 



 24 

completely construct the same and install the material therein, as called for by this Agreement free and 

clear of all claims, liens and charges whatsoever, in the manner and under the conditions specified within 

the time or times stated in the Bid Proposal and Special Conditions. 

 

ARTICLE IV - PAYMENTS:  For and in consideration of the faithful performance of the work embraced 

as set forth in the Project Specifications and Contract Documents, which are a part hereof, and in 

accordance with the directions of the Organization to its satisfaction, the Organization agrees to make 

monthly progress payments to the Contractor based on the amount earned, computed from actual 

quantities of work performed and accepted or materials furnished at the unit bid price or lump sum on 

the Bid Proposal made a part hereof, and to make final payment within forty-five (45) days after final 

inspection and written acceptance of the work from the governing authority. The Contractor agrees that 

this Contract, as awarded, is for the stated work and understands that payment for the total work will be 

made on the basis of the indicated amount(s) as bid in the Bid Proposal.  The Contractor shall submit 

their monthly request for payment on or before the 25th of each month for all work completed by the 

25th of the month. The Contractor can expect payment on or about the 25th of the following month. 

Contractor will be required to sign an Unconditional Lien Waiver upon receipt of payment.  Contractor 

must submit an original invoice along with a copy of the Green Valley Recreation, Inc. issued purchase 

order. Invoices must be originals.  No faxes or copies will be accepted.  The Organization shall have 

until the 10th of the following month to review the payment request and meet with the Contractor for any 

payment adjustments.  The Organization may elect to issue joint checks, and in doing so, this action 

would be considered payment in full even if the Contractor cannot get its subcontractors, suppliers or 

vendors to sign. Should the Contractor default on payment, the Organization reserves the right to pay 

subcontractors, suppliers, and/or vendors directly for any labor, materials, or equipment provided or 

supplied for this project.  Contractor will be required to sign an unconditional lien waiver for the amount 

of said direct payment.  This amount will be deducted from Contractor’s payment.   

 

Ten percent (10%) of each month's pay request shall be held as retention.  Final payment with retention 

will be paid to the Contractor within 45 calendar days of receipt of the acceptance letter from the 

appropriate municipality. 

 

No payment will be allowed for materials on hand.  

  

Current Contractor conditional lien waivers on the forms provided in Section 6 must be submitted 

with the Contractor’s pay request. 

All invoices must be addressed as follows: 

GREEN VALLEY RECREATION, INC. 

1070 S. Calle de las Casitas 

Green Valley, Arizona 85614 

Failure to meet any of the requirements and or stipulations outlined in the Bid/Contract 

Documents may result in payment delays.  Contractor will be notified in writing of revised and/or 

rejected invoices.  (Samples attached). 

 

If Contractor is required to submit subcontractor, supplier, or vendor unconditional lien waivers 

upon receipt of payment, only the forms provided in Section 6 will be accepted.  All others will be 

rejected and payment will be held until this requirement is met.   
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ARTICLE V - INDEMNITY:  The Contractor agrees to indemnify and save harmless the Organization, 

its officers, agents and employees, and any jurisdiction or agency issuing permits for any work included 

in the project, their officers, agents and employees; hereinafter referred to as Indemnitee, for, from and 

against all suits, including attorney's fees and cost of litigation, actions, loss, damage, expense, cost of 

claims, of any character or any nature arising out of the work done in fulfillment of the terms of this 

Contract or on account of any act, claim or amount arising or recovered under Workmen's Compensation 

Law, or arising out of the failure of the Contractor or those acting under Contractor to conform to any 

statutes, ordinances, regulations, law or court decree.  It is the intent of the parties to this Contract that 

the indemnitee shall, in all instances, except for loss or damage resulting from the sole negligence of the 

Indemnitee, be indemnified against all liability, loss or damage of any nature whatever for or on account 

of any injuries or death of a person or damages to or destruction of property belonging to any person 

arising out of or in any way connected with the performance of this Contract, regardless of whether or 

not the liability, loss or damage is caused by or alleged to be caused in part by the negligence, gross 

negligence or fault of the Indemnitee.  It is agreed that the Contractor will be responsible for primary 

loss investigation, defense and judgment costs where this Contract of indemnity applies.  The 

Organization reserves the right to defend with separate counsel where an allegation is made that the 

Indemnitee is partially or wholly at fault. 

 

IN WITNESS WHEREOF, two (2) identical counterparts of this Contract, each of which shall for all 

purposes be deemed an original thereof, have been duly executed by the parties herein above named, and 

become effective as of the later of the two (2) execution dates written below. 

 

This Contract is executed this _____________day of _________________________, 20_______.   

 

  

 (Name of Contractor) 

 

By: ________________________________________________________________________ 

(Signature of Officer authorized to execute this contract) 

 

________________________________________________________________________ 

(Title of authorized person) 

 

Before the undersigned Notary Public in and for Pima County, State of Arizona, appeared 

____________________________________________________________________, who, duly sworn, 

affirmed and acknowledged that the foregoing statement is true, correct and complete. 

 

Acknowledged this _______________ day of ___________________________, 20___________. 

 

 

My Commission expires:                                     _______________________________________ 

                                                                                   Notary Public 

 

This Contract is executed this __________ day of _____________________________, 20______. 
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 GREEN VALLEY RECREATION. INC. 

 

By: ________________________________________________________________________ 

(Signature of person authorized to execute this Contract) 

 

________________________________________________________________________ 

(Title of authorized person) 

 

Before the undersigned Notary Public in and for Pima County, State of Arizona, appeared 

_____________________________________________________________________, who, duly 

sworn, affirmed and acknowledged that the foregoing statement is true, correct and complete. 

 

Acknowledged this ________________ day of _________________________, 20____________. 

 

 

My Commission Expires:                                         _____________________________________ 

                                                                                     Notary Public 
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FORMS / REPORTS 
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GREEN VALLEY RECREATION, INC. 
NOTICE OF INVOICE 

REVISION 

 
Co:        Fax No:      

        Date Faxed:     

Attn:        No of Pages:     

 

Project:        Billing Period:     

 

 
Please be advised that your invoice for the above referenced project and period has been revised for the following reason 

(s):  PLEASE REVISE ALL RECORDS TO REFLECT THESE CHANGES, FUTURE INVOICES NOT 

ADJUSTED WILL BE REJECTED. 

 

 

 PERCENT COMPLETE ON THE ATTACHED INVOICE #       HAS BEEN REVISED TO

        %, DUE TO          

 

 REVISED DUE TO INCORRECT CALCULATIONS, I.E. INCORRECT TAX RATE, WRONG 

ADDITION, ETC. 

 

 RETENTION   % or $  WILL BE SUBMITTED FOR PAYMENT. PLEASE 

SUBMIT INVOICE FOR BALANCE ON OR BEFORE THE NEXT BILLING PERIOD.  

        

 

         

 

 INVOICE #   ADJUSTED TO REFLECT 10% RETENTION HELD. 

 

 OTHER:           

            

             

 

 

 

 

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT:       

 

ABOVE ITEM(S) MUST BE SUBMITTED IN ORIGINAL FORM BY: 
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GREEN VALLEY RECREATION, INC. 
NOTICE OF INVOICE 

REJECTION 

 

 

Co:       Project:       

         

Attn:       Billing Period:      

 

Please be advised that your invoice for the above referenced project and period has been rejected for the 

following reason (s): 

 

 INVOICE #_____________ RECEIVED AFTER CUT OFF DATE OF:  . 

 

 CHANGE ORDER IS NOT EXECUTED FOR INVOICE #  . 

 

 CONTRACT IS NOT FULLY EXECUTED. 

 

 INVOICE #    NOT SUBMITTED ON ORGANIZATION’S INVOICE FORM INCLUDED 

IN YOUR CONTRACT. 

 

 CONDITIONAL RELEASE FOR INVOICE #     NOT ATTACHED TO OWNER’S 

INVOICE FORM. 

 

 RECEIVED FAXED COPY OF INVOICE #      .  ONLY ORIGINALS ACCEPTED! 

 

 RETENTION CANNOT BE SUBMITTED FOR PAYMENT DUE TO: 

  FINAL ACCEPTANCE NOT COMPLETE 

  OUTSTANDING BACKCHARGES 

 

 MUST ATTACH CONDITIONAL LIEN RELEASE INCLUDED WITH YOUR CONTRACT. 

 

 PREVIOUS INVOICE ADJUSTMENTS NOT REFLECTED ON CURRENT INVOICE #____. 

 

 OTHER:           

             

 

 

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT:       

 

 
 

ABOVE ITEM (S) MUST BE SUBMITTED IN ORIGINAL FORM BY: 
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GREEN VALLEY RECREATION, INC 

 
LIST OF SUPPLIERS AND SUBCONTRACTORS FOR PROJECT 

 

Supplier or Subcontractor:  Est. Value:  

Type of Trade or Supplies 

provided to Project: 

 

Company  

Contact:  

Address, City, State & Zip:  

Phone:  

 

Supplier or Subcontractor:  Est. Value:  

Type of Trade or Supplies 

provided to Project: 

 

Company  

Contact:  

Address, City, State & Zip:  

Phone:  Fax:  

 

Supplier or Subcontractor:  Est. Value:  

Type of Trade or Supplies 

provided to Project: 

 

Company  

Contact:  

Address, City, State & Zip:  

Phone:  Fax:  
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GREEN VALLEY RECREATION. INC. 

REPORT OF FIELD CHANGE 

 

PROJECT: _______________________________________ RFC# ___________ 

 

TO:  ____________________________________________   DATE:  __________ 
                                          (Contractor) 

                                           

ORGANIZATION APPROVAL RECEIVED:  Y    N   TIME: ________ DATE: _______ 

 

ORGANIZATION CONTACT:  

 
CONTRACTOR:   You are authorized to perform the work described in this Report of Field Change.  This form must 

accompany any invoice or proposal for work outlined herein and must be returned to Owner’s office within 72 hours of 

completion of work.  Failure to turn in proper documentation may result in delay of payment for such. 

  

Detailed Identification of Problem:    

 

 

 

 

 

 

Detailed Solution Proposed or Accomplished:  ____________________________________________  

 

 

 

 

 

Comments:  

 

 

 

 

Contract Impact:     ADD:  Y   N    DEDUCT:   Y   N   CONTRACT EXTENSION:   Y    N 

 

Estimated Cost: $   

 

Back Charge:   Y   N _________________________________                      __________________ 
                                                                  Contractor                                                  Date Notified   
Prepared By: ________________________   Received By: _______________________________ 
                GREEN VALLEY RECREATION, INC                                                               CONTRACTOR                    
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NOTIFICATION OF BACK CHARGE              No.  

 

 

Date:    October 1, 200X  

 

Project:    project name 

 

Organization:               GREEN VALLEY RECREATION, INC. 

 

Issued By:   _______________________ 

 

Contractor(s) to be  ABC Company 

Back charged:    

 

Date Work Performed:  _______________________ 

 

Reason for Back charge: Re-stake returns that were previously staked. 

 

Contractor Performing  AAA Construction 

Work:  

 

Back charge Amount:  $765.00 

 

The actual back charge amount will be deducted from Contractor’s total contract sum. This back charge covers a 

period through _____________, for the purpose noted above and does not cover any retention, pending 

modifications and changes, or items furnished after that date. 

 
IF THE CONTRACTOR DISPUTES THE BACKCHARGE, THEY MUST VERBALLY NOTIFY ORGANIZATION IMMEDIATELY UPON 

RECIEPT OF THIS NOTIFICATION, AND FOLLOW UP WITH WRITTEN NOTIFICATION WITHIN FORTY-EIGHT (48) HOURS OF 

RECEIVING THIS NOTIFICATION.  TIME IS OF THE ESSENCE.  FAILURE TO DISPUTE THIS BACKCHARGE IN WRITING WITHIN 

THE 48 HOURS SHALL AUTOMATICALLY CONSTITUTE CONTRACTOR ACCEPTANCE. This will enable both parties to have the 

opportunity to resolve the dispute in a timely manner, to prevent project delays.  Organization will not withhold any pay application due to an 

unresolved back charge, provided Organization has been properly notified.  NOTE: EMERGENCY ITEMS REQUIRING IMMEDIATE REPAIR 

OR MODIFICATION MAY NOT ALLOW FOR A 48-HOUR NOTIFICATION.  THIS WILL NOT RELIEVE THE RESPONSIBLE 

CONTRACTOR OF FINANCIAL RESPONSIBILITY FOR REPAIRS.  

 

 

RECEIVED BY: _______________________________________________________________________ 

                            Name Contractor Date   

  

VERBALLY  

NOTIFIED:        __________________________________________________________________ 

                            Name Contractor Date 
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CONDITIONAL WAIVER AND RELEASE ON PROGRESS PAYMENT 

(Pursuant to A.R.S. §33-1008) 

 

 

 
Project: East Center Pool Replacement  

Organization: Green Valley Recreation, Inc. 

 

 

On receipt by the undersigned of a check from Green Valley Recreation, in the sum of 

$_____________________ payable to Contractor Name, and when the check has been properly endorsed and has 

been paid by the bank on which it is drawn, this document becomes effective to release any mechanic's lien, any 

state or federal statutory bond right, any private bond right, any claim for payment and any rights under any similar 

ordinance, rule or statute related to claim or payment rights for persons in the undersigned's position that the 

undersigned has on the job of Green Valley Recreation, Inc., located at East Center, 7 S. Abrego Dr., Green Valley, 

Arizona 85614. to the following extent.   

 

This release covers a progress payment for all labor, services, equipment or materials furnished 

to the jobsite or to Green Valley Recreation, Inc., through ________________ only and does not cover any 

retention, pending modifications and changes or items furnished after that date.  Before any recipient of this 

document relies on it, that person should verify evidence of payment to the undersigned. 

 

The undersigned warrants that they either have already paid or will use the monies they receive 

from this progress payment to promptly pay in full all of their laborers, subcontractors, materialmen and suppliers 

for all work, materials, equipment or services provided for or to the above referenced project up to the date of this 

waiver. 

 

 

DATE:                                                      

   (Contractor)   

 

     By:      

 (Signature) 

 

           

      (Print Name) 

 

           

      (Title) 
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CONDITIONAL WAIVER AND RELEASE ON FINAL PAYMENT 

(Pursuant to A.R.S. §33-1008) 

 

 

 

Project: East Center Pool Replacement  

Organization: Green Valley Recreation, Inc. 

 

 

On receipt by the undersigned of a check from Green Valley Recreation, in the sum of 

$_____________________ payable to Contractor Name, and when the check has been properly endorsed and has 

been paid by the bank on which it is drawn, this document becomes effective to release any mechanic's lien, any 

state or federal statutory bond right, any private bond right, any claim for payment and any rights under any similar 

ordinance, rule or statute related to claim or payment rights for persons in the undersigned's position, the 

undersigned has on the job of Green Valley Recreation, Inc., located at East Center, 7 S. Abrego Drive, Green 

Valley, Arizona 85614.  

  

This release covers the final payment to the undersigned for all labor, services, equipment or 

materials furnished to the jobsite or to Green Valley Recreation, Inc., except for disputed claims in the amount of 

$________________.  Before any recipient of this document relies on it, the person should verify evidence of 

payment to the undersigned.   

 

The undersigned warrants that they either have already paid or will use the monies they receive 

from this final payment to promptly pay in full all of his laborers, subcontractors, materialmen and suppliers for 

all work, materials, equipment or services provided for or to the above referenced project up to the date of this 

waiver. 

 

 

DATE:                

        (Contractor) 

 

        By:           

      (Signature)  

 

                

      (Print Name) 

 

                

   (Title) 
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UNCONDITIONAL WAIVER AND RELEASE ON PROGRESS PAYMENT 

(Pursuant to A.R.S. §33-1008) 

 

 

Project: East Center Pool Replacement  

Organization: Green Valley Recreation, Inc. 

 

 

The undersigned has been paid and has received a progress payment in the sum of 

$__________________ for all labor, services, equipment or material furnished to the jobsite, located at East 

Center, 7 S. Abrego Drive, Green Valley, Arizona 85614. and does hereby release any mechanic's lien, any state 

or federal statutory bond right, any private bond right, any claim for payment and any rights under any similar 

ordinance, rule or statute related to claim or payment rights for persons in the undersigned's position that the 

undersigned has on the above referenced project to the following extent. 

   

This release covers a progress payment for all labor, services, equipment or materials furnished 

to the jobsite or to Green Valley Recreation, Inc., through ___________ only and does not cover any retention, 

pending modifications and changes or items furnished after that date.   

 

The undersigned warrants that they either have already paid or will use the monies they receive 

from this progress payment to promptly pay in full all of their laborers, subcontractors, materialmen and suppliers 

for all work, materials, equipment or services provided for or to the above referenced project up to the date of this 

waiver. 

 

DATE:                   

                  (Contractor)  

 

    By:      

      (Signature)  

 

                

      (Print Name) 

 

                

           (Title) 

 

 
NOTICE: THIS DOCUMENT WAIVES RIGHTS UNCONDITIONALLY AND STATES THAT YOU HAVE BEEN 

PAID FOR GIVING UP THOSE RIGHTS.  THIS DOCUMENT IS ENFORCEABLE AGAINST YOU IF 

YOU SIGN IT, EVEN IF YOU HAVE NOT BEEN PAID.  IF YOU HAVE NOT BEEN PAID, USE A 

CONDITIONAL RELEASE FORM. 
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UNCONDITIONAL WAIVER AND RELEASE ON FINAL PAYMENT 

(Pursuant to A.R.S. § 33-1008) 

 

 

Project: East Center Pool Replacement  

Organization: Green Valley Recreation, Inc. 

 

 

The undersigned has been paid in full for all labor, services, equipment or material furnished to the jobsite or to 

Green Valley Recreation, Inc., located at East Center, 7 S. Abrego Drive, Green Valley, Arizona 85614 and does 

hereby waive and release any right to mechanic's lien, any state or federal statutory bond right, any private bond 

right, any claim for payment and any rights under any similar ordinance, rule or statute related to claim or payment 

rights for persons in the undersigned's position, except for disputed claims for extra work in the amount of $0.00. 

 

The undersigned warrants that they either have already paid or will use the monies they receive 

from this final payment to promptly pay in full all of their laborers, subcontractors, materialmen and suppliers for 

all work, materials, equipment or services provided for or to the above referenced project. 

 

 

 

DATE:                  

                  (Contractor) 

 

     By:      

                   (Signature)  

 

                 

                  (Print Name) 

 

                 

                              (Title) 

 

 
NOTICE: THIS DOCUMENT WAIVES RIGHTS UNCONDITIONALLY AND STATES THAT YOU HAVE BEEN 

PAID FOR GIVING UP THOSE RIGHTS.  THIS DOCUMENT IS ENFORCEABLE AGAINST YOU IF 

YOU SIGN IT, EVEN IF YOU HAVE NOT BEEN PAID.  IF YOU HAVE NOT BEEN PAID, USE A 

CONDITIONAL RELEASE FORM. 

 


